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{ \ WE ARE HIRING!

The Environmental and Territorial Management Institute (ETMI) is looking for an
experienced Financial Specialist to join our team in Tirana, Albania.

ABOUT US

ETMI is a non-profit organization established in Tirana, Albania with more than 12
year operating in the market. We are engaged in implementing projects in areas such
as environmental management, energy transition, circular economy and sustainable
development. The organization manages donor-funded projects (EU, bilateral donors
and national funds), requiring strong financial management, compliance and
reporting systems. To strengthen our financial management capacity, we are looking
to recruit a Financial Specialist.

KEY RESPONSIBILITIES

The Financial Specialist will ensure sound financial management, accounting,
budgeting and compliance with donor and national regulations. The role supports
transparency, accountability, and efficient use of financial resources across ETMI
Albania projects. The key roles are:

@ Maintain accurate and up-to-date financial records in accordance with Albanian
legislation and donor requirements;

4@ Record all financial transactions (income, expenditures, accruals);
@ Prepare periodic financial reports (monthly, quarterly, annual);

4 Produce donor-specific financial reports (e.g., EU-funded projects);
4@ Support preparation of financial statements and audit reports.

REQUIRED QUALIFICATIONS
Education:

@ Master’s degree in Finance, Accounting, Economics, or related field.

PROFESSIONAL EXPERIENCE m ¢
@ Native Albanian speaker with a good knowledge in English; |

@ At least 5 years of working experience in finance; O
@ Experience with donor-funded projects (EU preferred);

€@ Experience in NGOs or international organizations is an advantage.

How to Apply
If you think you meet the requirements and have the ambition to be part of our team

please send your CV and a brief cover letter to info@etmi-al.org by August 15.
Expected start of the contract is / October 2026.




